PETROLEUM ACCOUNTANTS SOCIETY OF HOUSTON

PUBLICITY COMMITTEE NEWSLETTER SCHEDULE

2018 – 2019
Publicity Chair – OPEN
Board Liaison – Michelle Caruso
	Deadline to Submit Course Info to COPAS
	Deadline to Submit for Newsletter
	Newsletter Blast
	Meeting Date
	Event

	N/A
	N/A
	August XX, 2018
	NA
	Dues

	August 22, 2018
	August 29, 2018
	September 4, 2018
	September 13, 2018
	General Meeting

	September 27, 2018
	October 4, 2019
	October 9, 2018
	October 18, 2018
	General Meeting

	October 25, 2018
	November 1, 2018
	November 6, 2018
	November 15, 2018
	General Meeting

	November 14, 2018*
	November 21, 2018
	November 28, 2018
	December 6, 2018
	General Meeting

	December 27, 2018
	January 3, 2019
	January 8, 2019
	January 17, 2019
	General Meeting

	January 31, 2019
	February 7, 2019
	February 12, 2019
	February 21, 2019
	General Meeting

	February 28, 2019*
	March 7, 2019
	March 12, 2019
	March 21, 2019
	General Meeting

	March 28, 2019
	April 4, 2019
	April 9, 2019
	April 18, 2019
	General Meeting

	N/A
	N/A
	April XX, 2019
	May XX, 2019
	Picnic

	N/A
	N/A
	April 15, 2019
	May 23, 2019
	Education Day


* For the December and March Luncheon meetings, Chairs will only need to submit CPE information to COPAS if planning to have a committee meeting after the luncheon

Newsletter includes the following information:

· Important events, committee activities, including required CPE advertising

· Information about guest speakers for dinner or Tech Session

· Additional information of interest to PASH members
Information should be submitted to Michelle until we have a new Publicity Chair
NOTE:  If newsletter information is not submitted by the deadline, the publicity chair will use a generic entry providing the meeting time and the committee chair will be responsible to send out advertising separately.

Additional monthly communications:
· Chairs should send out any unapproved minutes to members 10 days prior to the meeting

· Chairs will need to advise Ken 3 weeks in advance of meeting of room requirements
