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Council of Petroleum Accountants Societies




Society Duties

· Send officer updates to the COPAS office and the society board liaison immediately after elections so email aliases and Leadership Handbook can be updated.

· Ensure society compliance with COPAS Bylaws and Code of Ethics, and complete the self-assessment

· Society Bylaws do not conflict with COPAS Bylaws

· Society represented at a minimum of  two COPAS functions per year

· Society has a minimum of 25 members

· Society has a minimum of two accounting study groups

· Update member contact information on website timely to ensure prompt delivery of ACCOUNTS and correct billing of COPAS membership assessments.

· Notify COPAS office to delete a member from society listing

· Submit society reports for ACCOUNTS
· Notify COPAS Committee chairs, or have outgoing society committee chair notify, of changes in society committee chairs

· Encourage, support society committee/study groups

· Participate in COPAS Leadership meetings

· If society committee chair/Council representative unable to attend COPAS meetings, advise replacement of voting instructions

· Maintain current leadership handbook available online in COPAS library

January

· Membership assessments billed

· Winter Joint Interest/Audit Committee meetings held

February

· Society Self-Assessment due

March

· Spring COPAS meeting registration deadline

April

· Spring COPAS meeting

May

June

July

· Joint Interest/Audit Committee meetings

August

September

· Fall COPAS Meeting registration deadline

October

· Fall COPAS meeting

November

December

· Membership roster updated & uploaded
· Notify COPAS office of member deletions
As Needed
· Notify COPAS office of leadership changes

· Notify COPAS office of society events to post on COPAS website calendar

· Confirming meeting place (Contract signing)

· Post office box renewal

· Income tax filing deadlines

· Audit of treasury accounts

· If hosting a COPAS meeting, budget and recommended fee structure must be presented for approval:

· For Fall meeting, present at Feb. Board meeting.

· For Spring Meeting, present at July Board meeting.
· Submit COPAS ACCOUNTS  articles according to publication schedule
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